
 

[Name of your law firm] 

[Law Firm Address] 

[City, State, Zip Code] 

[phone number] 

[email address] 

[date] 

 

[name of recipient] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Subject: Legal notice for dishonored check and demand for payment on behalf of [client name]. 

 

Dear [recipient's name], 

 

I, [your name], representing [name of your law firm] and acting on behalf of [client's name], am writing 

this letter to resolve a significant matter concerning the dishonor of a check issued by you on behalf of 

my client. 

 

On [check date], you issued a check bearing number [check number] drawn on [bank name], account 

number [account number], in favor of [client name] for [amount in words] (amount in figures: 

$[amount]) . Regrettably, this check was presented for endorsement on [presentation date] and 

returned unpaid by the bank due to [reason for dishonor – insufficient funds, account closure, signature 

mismatch, etc.]. 

 

Attached to this notice, you will find a copy of the dishonored cheque, the bank's notice stating the 

reason for the dishonor and any additional relevant documents. 



 

Pursuant to administrative law, specifically [relevant legal code/section], I hereby officially notify you of 

the dishonor of the above check and demand immediate settlement of the outstanding amount of 

$[amount] within [number of days] days. Receipt of this notice. 

 

It is imperative to understand the legal ramifications and consequences associated with failure to 

comply with this demand for payment within the stipulated time frame. Failure to comply with this 

notice requires my client to pursue available legal remedies, which may include but are not limited to: 

 

1. Initiating legal action against you to recover the amount due. 

2. Filing a formal complaint with the appropriate judicial authorities. 

3. Exploring all available legal avenues to enforce payment and claim damages. 

 

We believe that this formal notification gives a clear indication of the seriousness of the matter and 

urges you to take immediate action to rectify the situation. 

 

Please ensure settlement of outstanding amount by [deadline] to avoid any further escalation, legal 

action or consequences. 

 

This matter requires your immediate attention and any correspondence regarding this matter should be 

directed to [your contact information]. 

 

Thank you for your prompt attention and cooperation in resolving this matter promptly and amicably. 

 

Your humble, 

 

[your name] 

[your position] 



[Name of your law firm] 

[your signature] 

 

[Attachment: Copy of dishonored cheque, bank notice, any other relevant documents] 

 

Note: This format represents a formal legal notice and may vary based on specific legal requirements in 

your jurisdiction. Always consult a legal professional to ensure compliance with applicable laws and 

regulations. 


